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Report of Harassment Form 
Check Type of Misconduct  (see reverse for definitions): 
 Hostile Environment       Sexual Harassment       Unlawful Harassment       Workplace Bullying   
 Retaliation       Quid Pro Quo Harassment       Unprofessional Conduct       Other: 

Name:___________________________ Group, Booth, or Dept.: _________________________  

Job Title/Character Name: ______________________ Cell Number: (____) _________________  

Date(s) and Time(s) of Incident/Issue: _______________________________________________  

Have you reported this to anyone else?  Yes    No       If yes, to whom and when: 

 _________________________________________________________________________  

Name of person you believe harassed you or another person: ________________________________  

If directed at a person other than you, please identify the other person: _________________________  

Please describe as clearly as possible what happened, including what was said and what, if any, physical 
contact occurred (please use following page or attach additional pages if needed). 

 _________________________________________________________________________  

 _________________________________________________________________________  

Please describe how you or the person at whom the incident was directed responded or reacted to the 
incident, including what was said: 

 _________________________________________________________________________  

 _________________________________________________________________________  

Where did the incident occur? _____________________________________________________  

Any witnesses? If so, please list their names: ___________________________________________  

What is your desired outcome? ____________________________________________________  

 _________________________________________________________________________  

By my signature below, I confirm that I am submitting this report in good faith and that the information 
provided above accurately reflects my recollection of the incidents related to my complaint. 

______________________________________________                         _________________ 
Signature                                                                                                                                   Date   
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Staff Notes for Follow-Up: 

Staff Follow-Up By: 

 Follow-up completed.  Date:                                By whom: 
 
Definitions: 
Hostile Environment: is one that a reasonable person would find hostile or abusive and one that the 
particular person who is the object of the harassment perceives to be hostile or abusive. Hostile work 
environment is determined by looking at all of the circumstances, including the frequency of the allegedly 
harassing conduct, its severity, and whether it is physically threatening or humiliating. Hostile includes 
offensive, aggressive, antagonistic, belligerent, and/or contentious behavior involving unlawful harassment 
based on race, sex, creed, religion, national origin, age, or disabling condition. 
Sexual Harassment: unwelcome sexual advances, requests for sexual favors, and other verbal or physical 
conduct of a sexual nature. 
Unlawful Harassment: unwelcome or unsolicited speech or conduct based upon race, sex, creed, religion, 
national origin, age, genetic information or disabling condition or sexual orientation, gender identity, or gender 
expression, that creates a hostile environment. 
Workplace Bullying: repeated, health-harming mistreatment of one or more persons (the targets) by one or 
more perpetrators. It is abusive conduct that threatens, humiliates, or intimidates, interferes with work, or is 
verbally abusive. 
Retaliation is adverse treatment which occurs because of opposition to prior reporting of harassment. 
Quid Pro Quo Harassment occurs when a Director or other authority figure offers, or merely hints, that he or 
she will give something (a part, a raise, a promotion) in return for that person’s satisfaction of a sexual demand. 
Unprofessional Conduct: Any behavior or conduct that adversely affects the ideal functioning of teams is 
considered to be unprofessional. The common unprofessional conducts are as follows:  
 Intimidation or bullying  Sexual harassment  Rude & loud comments  Being Disrespectful 
 Offensive & Abusive language  Vexatious litigation, retribution, and violent threats  
 Passing the Blame to Others  Passive aggression like refusal of performing assigned task  
  Excessive criticisms  Persistent lateness in joining activities  Demands for special attention or treatment  
 Uncooperative behavior during regular activities  Unwillingness to talk about issues and concerns with 
colleagues in a respectful and cordial manner 
 
Continued from front:__________________________________________________________ 
 
_________________________________________________________________________ 
 
_________________________________________________________________________ 
 
_________________________________________________________________________ 
 
_________________________________________________________________________ 
 
_________________________________________________________________________ 
 
_________________________________________________________________________ 
 
_________________________________________________________________________ 
 
_________________________________________________________________________ 
 
_________________________________________________________________________ 

To submit this form, please print out and sign the form, scan it, and email it to: 
 office.dickensfair@gmail.com. 
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